
If you have any questions regarding the 20% off-the-job requirements please contact us:
yourapprenticeship@learningcurvegroup.co.uk    01388 777 129

EXAMPLES OF OFF-THE-JOB TRAINING: 

ځ  Shadowing
ځ  Mentoring
ځ  Teaching and learning sessions with dedicated trainer
ځ  Self-study (time spent working on assessments/assignments)
ځ  Training on a new process or procedure
ځ  Team training and meetings
ځ  Visiting other companies

20% off-the-job training is anything that can help the apprentice gain new 
knowledge, skills and behaviours in their role.

20% off-the-job training is required to help the apprentice become more 
competent in the workplace. It can be delivered flexibly and tailored to your 
business needs.

Commitment statements will be in place from the beginning of the 
apprenticeship and will set out the training elements which will count towards 
the 20% off-the-job. Apprentices will receive a pack to demonstrate what 
training has been delivered against the statement.

English and maths do not count towards the 20% off-the-job training. 
This must be done on top of the 20% off-the-job.

MYTH VS FACT

“My apprentice will spend a 
lot of time away from  
the workplace”

- 20% off-the-job training is delivered 
flexibly. It can be spread across the 
week, a few hours a day or block 
release - whichever works best for 
both the learner and employer.

“I need to document all of 
the apprentice’s 20% off-
the-job training”

- Learning Curve Group will ensure a 
commitment statement is in place 
at the start of the apprenticeship. 
This helps the learner to log off-
the-job hours which is checked and 
confirmed by the trainer.

“20% off-the-job training 
can be done in the 
apprentice’s own time”

- An apprenticeship is a work-based 
programme and all off-the-job 
training must take place in the 
apprentice’s normal working hours.

20% off-the-job training must take place within the apprentice’s normal 
working hours. If any training is planned that won’t take place during their 
working day, then this must be prearranged.


